Universal Availability Notice
First Financial Group of America
Act Now to Maximize Your 403(b) and 457(b) Contributions
In compliance with the requirements of IRC §403(b)(12(A)(ii) this Notice will advise you of the voluntary
403(b) Program established and maintained for the beneﬁt of all employees.
Now is the time to act if you wish to maximize your pre-tax contributions to the 403(b) and 457(b) Plans
or make changes for this calendar (taxable) year.
Go to www.ﬀga.com to view your employers’ retirement plan options and availability. You can also verify
if the plan oﬀers both 403(b) and 457(b) Plans before you decide how to proceed.
Eligibility - All employees who are employed by the Employer, including full and part-time employees.
Contributions - When you enroll in the program, the amounts you designate as salary deferrals are
withheld from your wages and forwarded to an investment provider of your choice. Several types of
contributions may be available in your plan:
Pre-Tax Salary Deferrals: These are amounts contributed into a 403(b) Plan that are deferred from your
paycheck before federal income taxes are applied.
Roth Salary Deferrals: (If your plan allows) These amounts are also deferred from your paycheck, but
are subject to federal income taxes. When you withdraw monies from a Roth plan the funds may be
excluded from taxation. Special rules apply to Roth contributions and you should contact your tax
advisor before electing this option.
For 2015, you may defer from your wages, a maximum of $18,000 to all 403(b) and 457(b) plans
unless you will reach 50 years of age during the year. In that case, you would be eligible to contribute
an additional $6,000. Deferrals may not exceed 100% of your wages.
Rollovers: (If your plan allows) You may also rollover funds from another employer’s plan if you receive
an eligible rollover distribution.
Plan Investment Options - Your contributions to the 403(b) Plan must be made to an investment
provider approved by your Employer. Before enrolling in the plan, you must ﬁrst establish an account
with one of the Providers listed. Once you have executed an investment contract and established an
account, you can begin making contributions.
Assistance - You may enroll in the plan or receive assistance with these provisions by contacting the
plan’s Third Party Administrator, First Financial Administrator, Inc. or a representative for one of the plan’s
Investment Companies listed on www.ﬀga.com.
Additional information about the provisions and options in your plan are available by contacting First
Financial Administrators at (800) 523-8422 or from the plan’s web site, www.ﬀga.com.
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The following are some guidelines to assist you with your decisions. Note that any changes you make now
will continue in 2015 forward, so don’t forget to readjust your contributions once 2016 begins, if that is
what you wish to do.
403(b) Retirement Plan
The tax structure of a 403(b) is similar to 401k. As you make contributions through your salary, on a pre-tax
basis, they attract interest. It is when you start receiving monthly payments from the plan on maturity that
you are required to pay taxes, just like any other ordinary income. This is why 403(b) is also known as Tax
Sheltered Annuity (TSA). This plan is popular among non-proﬁt organizations, and employers opt for it, as
it is exempt from Employer Retirement Income Security Act which allows the employer to oﬀer this plan to
all employees.
457(b) Retirement Plan
A 457(b) is a retirement beneﬁt plan that is open for mostly government sector employees. The employer
may oﬀer this plan which is also similar to a 401k. The contributions made by an employee are exempt
from tax until the employee receives a beneﬁt from the plan, this is also known as a tax deferred plan. But
unlike 401k or 403b, there is no penalty for withdrawal before the age of 59 ½ (subject to a qualifying
event under 457(b) provisions). However, the amount withdrawn is subject to ordinary taxation. This plan
allows employees to save a part of their income without paying tax on contributions, or the earnings that
accrue in the form of interest, until funds are distributed from the plan based on a qualifying event.
Diﬀerence between 403(b) and 457(b)
Both are tax deferred plans.
In 457(b), there is no minimum retirement age which means there is not a 10% penalty upon withdrawal
of money based on a qualifying event. An early withdrawal penalty does apply to both 403(b) and 401k
plans.
What is notable is that if an employer oﬀers both 457(b) and 403(b), an employee can choose to
contribute to both from his salary.
While under 403(b), an employee can withdraw money for hardship circumstances such as buying a
home or for the education of himself or a qualiﬁed dependent. Such withdrawals are not allowed under
the unforeseen emergency provisions of a 457(b) plan.

Questions? Contact First Financial at
(800) 523-8422 or visit us at www.ﬀga.com.
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LET’S GET STARTED
All employees are eligible to participate in a 403(b), a supplemental
retirement plan option. This is a great way for you to plan ahead and
think about your financial future. Retirement plans allow investment
earnings which reduce taxable income and help you save for retirement.

LET’S ENROLL

For forms and employer plan information
please visit www.ffga.com

Please visit www.ffga.com, “View Employer Retirement Plan” for a list
of available investment providers in your employer’s plan. Once you
have a provider picked, then you need to enroll directly with the
investment company. If you need assistance choosing a company, please
use our agent search located on www.ffga.com. Once your account is set
up, please fill out First Financial Administrators, Inc. Salary Reduction
Agreement and fax completed form to 1-866-265-4594. This form
allows your employer to withhold 403b contributions from your
paycheck, which will be sent to the investment company of your choice.
SRAs are completed to start new deductions, increase, decrease or stop
deductions.

Toll Free:
1-800-523-8422
Fax:
1-866-265-4594

LET’S REVIEW YOUR OPTIONS

Email:
retirement@ffga.com

Keep in mind that not all plans allow the same options. The best way to see
what your plan allows is to visit www.ffga.com. Contributing to a 403(b)
allows you to take advantage of savings tax credit. Refer to the plan to see if
the option is available for you to have access to take a loan, rollover/transfer
in or out of your employer’s plan, switch funds between investment
companies and receive funds in the event of a financial hardship( IRS
guidelines apply).

Mailing:
First Financial Administrators, Inc.
P.O. Box 670329
Houston, TX 77267-0329

EMPLOYER PLAN OPTIONS:
DISTRIBUTIONS

TRANSFERS*

You must have a
qualifying event to
with withdraw your
funds:

Plan-to-plan
transfers allow you
to move previous
403b plan with a
previous employer to
a 403b with your
current employer.

*Please visit www.ffga.com , “View Employer Retirement Plans” to review the options available for your employer.

ROLLOVERS*
Employees are
allowed to move
funds to another
qualified account
once they have
reached one of the
following:

x

Age 59 1/2

x

Retirement

x

59 1/2

x

Separation
from service

x

Retirement

x

Separation of
Service

x

Disability

x

Death

You may also roll
funds over into your
current employer’s
plan from a previous
qualified account
(457, IRA, 401k).

EXCHANGES*
An exchange allows
you to move funds
from one
investment
provider to another
within the same employers plan.

LOANS*

HARDSHIPS*

Loans under the 403 Employees may be
able to take a
(b) plan.
hardship in the
x
Determine if your
event of a heavy fiplan allows loans.
nancial need.
And if only 1 or
multiple loans
allowed

x

Consult investment
company about
loan repayments
since they are paid
directly to the
provider (generally
within 5 years).

x

Loans are limited to
50% of your
account value at the
time loan is taken.
($50,000.00 is the
maximum amount
per year)

x

Please consult your
financial advisor if
interested.

x

Foreclosure/eviction

x

Purchase of a
primary residence

x

Tuition (next 12
months)

x

Medical (last 12
months)

x

Funeral Expenses

Please call the
retirement services
department at
1.800.523.8422
for additional
information.

